Instructions to Save Report(s) in Adobe Acrobat (PDF)

1) Run report in Provide Enterprise (PE).
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Each provider must complete a single Data Report for all clients served during the reporting period.

SECTION 1. SERVICE PROVIDER INFORMATION

Section I{ Questions 1-22) should be completed by all service providers funded through Title XX1T of the Public Health Service Act as
amended by the Rvan White HIV/AIDS Treatment Modernization Actaf 2006 { Rvan White HIV/AIDS Program) Parts A (Title I), B (Title
), C(Title III}, and D (Title IV ). For the definition of service provider, please refer to the instructions for completing this form

2) When the report comes up on screen in PE, review data and click the save (export)
icon in Crystal Reports viewer (pictured below).

Provide Enterprise - [C:\Documents and Settings\Daviscd\My Documents\Provide Enterprise\cache\Reports\PDR 2007 New.rpt]

. Flle Find View Actions Tools Reports Windows Help

FIEENE L YR =
Export Report | Main Report

Each provider must complete a single Data Report for all clients served during the reporting period.

SECTION 1. SERVICE PROVIDER INFORMATION

Section !(Questions [-12) should be completed by all service providers funded through Title XXVI of the Public Health Service dct as
amendad by the Rvan Whits HIV /AIDS Treatmeni Modsrnization Act of 2006 ( Rvan White HIV/AIDS Program) Paris A (Title I), B (Title
I), C(Title IT), and D (Title V). For the definition of service provider, please refer to the instructions for completing this form

3) In the “Save in” dialogue box, change “Save as type” to Adobe Acrobat to save as
PDF (.pdf) file (pictured below).

(Note: PDF formatting does not allow anyone to change the data in the report. PDF is the
required format for submission to SCDHEC for non-Client level reporting.)
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5) Click “Save” to complete the save (export).
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